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Vacancy Notification Template

                                    NB This vacancy is for surplus staff only

	Department/Agency:
	

	Contact Name / Telephone Number / E-mail address: 
	

	How to Apply / Express an Interest:


	

	Closing Date for Expressions of Interest from Surplus Staff:
	

	Closing Date of Post:


	

	Vacancy Reference Number:


	

	Number of Posts:
	

	Job Title:
	

	Full/Part Time or Job Share:
	

	Grade:

 
	

	Grade Equivalent

(AA, AO, EO, HEO etc):
	

	Salary range:
	

	Location of Actual Post(s):
	

	Government Office Region of Post(s):
	


	Brief Spec of Role:



	Key Competencies or Skills Required:




Please e-mail this form to cs.vacancies@jobcentreplus.gsi.gov.uk






