The Cabinet Office protocol for handling staff surpluses across the Civil Service

In line with the Civil Service Efficiency and Relocation Support Programme the Cabinet Office have introduced a mandatory protocol for notifying vacancies to Job Centre Plus before they are externally advertised.  The purpose of the protocol is to handle staff surpluses across the Civil service by appropriate matching of vacancies to surplus staff.  These arrangements commit the Prison Service to considering surplus staff from other Government Departments before moving to external recruitment. 

In general the new procedures mean:

· Where it has been decided that external recruitment is appropriate (having considered Prison Service and Home Office surplus staff), details of the vacancy must be forwarded to Jobcentre Plus using an agreed template before any external recruitment activity takes place;

· In line with Cabinet Office instructions, 10 days must be allowed for a Government Department to make contact with the recruiter with details of appropriate surplus staff before external recruitment activity continues.

Note:  the above requirements will be implemented differently for operational posts.  

Click on the hyperlinks below for further guidance:

Mandatory requirements for advertising non-operational posts (in headquarters and in establishments)
Mandatory requirements for advertising operational posts
