Prison Service Staff Vacancies Bulletin Proforma

A short advert including the following information should be e-mailed to Graeme de-la-Mer, Personnel Management Group, HQ Personnel, Cleland House and cc'd to Dave Kenningham

The advert must be received by 4.00pm on Monday for issue on the following Monday.
A copy of the sick absence record and related reports or warnings must be submitted with the application, together with annual staff reports and JSAC accreditation letter if required in the advertisement.

[Please enter only the heading in bold and capitals. 

LOCATION, GRADE & TITLE OF POST] 
                                        
Applications are invited from [Enter here the Eligibility]
[Enter here the Transfer terms]
 

[If the post requires a Minimum posting period, please enter here]
For further information please contact [Enter here the name telephone & fax number of the contact for further information]
     

You must complete the new [Enter here the application form to be submitted, either VAS 1 or VAS 2.] application form. 

[Enter here if you require a CV] 

[Enter here if you require submission of annual staff reports and state the number of reports you require] 

[enter here if you require a copy of their JSAC accreditation letter.]

A copy of the sick absence record and related reports or warnings must be placed in a sealed envelope marked ‘restricted staff’ and returned along with your application.

Your application must be returned to [Enter here the contact details for submitting applications]
                                        

Closing date: [xx month 200x]
 

 
